
IRS Data Retrieval Tool  -- OR --  Obtaining Your Tax Return Transcript 
How to Correct Your FAFSA Using the IRS Data Retrieval Tool 

1. Go to https://www.fafsa.gov 
2. Log In with your FSA ID. 
3. Click on “Make Correction,” and create a save key. 
4. Click next until you get to the “Financial Information” tab (If correcting for Parent, click until you get to the 

“Parent Financial Information” tab) 
5. Under the IRS Data Retrieval section, enter your FSA ID. Parent information: select “parent 1” or “parent 2” 

and enter that parent’s FSA ID.  Click on “Link to IRS.” This link will not be visible if: 
a. You selected that the filing status is “will file” or “will not file.” Update to “already completed” (if you did 

file) and the link should appear. (Note Oct. 16 is the last day to file if you had an extension.)  
b. Your filing status does not match your marital status. If you were married in the current aid year you will 

not be able to use the DRT. If you filed “Married Filing Separately” you also will not be able to use the DRT. 
6. Enter the address and tax filing status exactly as it appears on the tax form.  Click “Submit” 
7. Review the summary of your tax information, check the box next to “Transfer my tax information     into the 

FAFSA” and click “Transfer Now.” 
8. Expect a message confirming that the information transferred.  
9. Continue through the screens to sign your FAFSA with your FSA ID (and parent’s FSA ID if dependent), accept 

the terms of agreement, and submit your FAFSA. 
10. Expect a confirmation page indicating you have successfully submitted your FAFSA correction. 

 
How to Obtain your IRS Tax Return Transcript from the IRS 
Tax filers can request to have their Tax Return Transcripts (TRT) be mailed from the Internal Revenue Service 
(IRS) or print it online, free of charge at https://www.irs.gov/Individuals/Get-Transcript 
 
Note: Make a copy of your Tax Return Transcript to keep for your records before turning it in to the Financial 
Aid Office. 
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